Sample Letter: 
Departmental APT Committee Narrative for promotion, non-tenure-eligible candidate
Date
I am writing on behalf of the Department of __________________’s Appointment, Promotion, and Tenure Committee in support of the nomination of Dr. ____________________ for promotion to full-time, non-tenure-eligible ________________________ on the Clinician-Educator career track. The Committee has reached a consensus after evaluating his CV, personal narrative and the external letters of recommendation received. 

Dr. _____________ has been a faculty member at the Feinberg School of Medicine was in 2000 at the rank of Assistant Professor in the Division of ________________. He received his BS from the University of Texas at Austin in 1990 and his MD from the same institution in 1995. Following his internship at Baylor, he completed his residency training in ____________ at the University of California at San Francisco between 1996-1998 and was Chief Resident 1998-2000. He is certified by the American Board of ___________ and ___________ and holds membership in the appropriate professional and scientific societies.  

Since coming to Northwestern, Dr. _______________ has set the standard for the clinical treatment of __________________, building the largest practice in the city of Chicago. He has also conducted many relevant clinical research studies and has developed a reputation of excellence both regionally and nationally in the area of ____________________ and ___________________ malignancies.

Over the past eight years as a faculty member, Dr. __________ has been recognized as a talented and notable member of the Department. He has received four Excellence in Teaching Awards and the Compassionate Care Award from the Women’s Board of Northwestern Memorial Hospital. Dr. _________________ is also on the panel of the American Board of _____________, the Executive Cancer Quality Committee, and the Northwestern Memorial Hospital Operating Room committee. He has also published 30 peer-reviewed articles of which he is first author, and 7 abstracts in additional to numerous book chapters. He has been invited as guest lecturer to speak at local and state meetings and conferences.

The letters of recommendation from individuals of national and international renown are clear in their support of this appointment. Dr. ______________’s proposed promotion to ___________ is recommended without reservation.

Sincerely,

Chair, Departmental Appointment, Promotion & Tenure Committee
